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MASTER THE PROMPT

• How to Talk to AI: 

  Get Exactly What You Need Every Time.

Photo - https://commons.wikimedia.org/wiki/User:Shixart1985

https://creativecommons.org/licenses/by/2.0/deed.en


WHAT IS AN AI PROMPT?

 An AI prompt is just a clear set of directions.

o AI is like a smart helper who does not know you yet.

o Vague directions result in confusing answers.

o Clear directions result in great answers.

U.S. Navy photo by Journalist 2nd Class Jim Williams., Public domain, via Wikimedia Commons



METHOD 1 – THE RTF RECIPE

 RTF:  Role        Task     Format

 Role: Who should the AI pretend to be?
 Task: What do you want it to do?
 Format: How should the final answer look?



RTF IN ACTION

 Planning a Wonderful Dessert.
  Vague Setup: "Give me after-dinner dessert ideas.“

 As an expert chef (Role), describe the recipe for flan (Task) on one page, using steps 
(Format) a novice can understand.



 ROLE    
   TASK   
        FORMAT

Example:  As an expert chef, 
describe the recipe for flan on  
one page, using steps a novice 
can understand.



METHOD 2 – THE TAG RECIPE

Alberto Barbati, CC BY-SA 2.0 <https://creativecommons.org/licenses/by-sa/2.0>, via Wikimedia Commons

TAG: Task, Action, Goal

o Task: The chore you want done.

o Action: How the AI should complete the chore.

o Goal: The final purpose of your request. 



TAG IN ACTION

Zoom Meetings: Conference call service for virtual collaboration
https://media.zoom.com/images/assets/reduce-silos-increase-
productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==

Learning New Technology

o  Vague Setup: 
 "How do I make a video call?“

o TAG Setup: 
 "Explain how to start a video 
 call (Task). List the steps
 one by one (Action), so I can 
 chat with my family without 
 getting confused (Goal)."

https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==
https://media.zoom.com/images/assets/reduce-silos-increase-productivity.webp/Zz1lOWI0YmNlYWQ2NWExMWYwOGUzZWYyNzgwY2YzOGE0YQ==


TAG IN ACTION – RESULTS…



METHOD 3 – THE BAB RECIPE

 BAB: Before, After, Bridge

 Before: Your problem right now.

 After: What life looks like when the problem is solved.

 Bridge: The product, method, or steps needed to 

       move someone from Before to After.

Bridge across the Rogue River in Gold Beach, OR
Robert Ashworth from Bellingham, WA., USA, CC BY 2.0 <https://creativecommons.org/licenses/by/2.0>, via Wikimedia Commons

https://creativecommons.org/licenses/by/2.0/deed.en


BAB IN ACTION

https://www.boredpanda.com/cleaned-up-rooms-before-after/

Cleaning My Guest Room

o  Vague Setup: "How do I clean my room?“

o BAB Setup:  "My guest room is full of school books 
and dirty laundry (Before). I want it to be neat 
enough for a guest to sleep in it (After). Give me a 
simple plan to sort through it this weekend (Bridge)."

https://www.boredpanda.com/cleaned-up-rooms-before-after/?media_id=9836678&utm_source=share&utm_medium=img&utm_campaign=user


BAB IN ACTION – THE RESULTS…



METHOD 4 – THE CARE RECIPE

Context Action

Result Example

CARE:  Context, Action, Result, Example

o Context: The background story.

o Action: The letter or note you need written.

o Result: How you want the reader to feel.

o Example: A short sample of your personal style.



CARE IN ACTION

o Writing a Thank-You Note.

o  Vague Setup: "Write a thank you note."

CARE Setup: 
o Context: My neighbor shoveled my driveway.
o Action: Write a short thank-you note. 
o Result: Make them feel appreciated.
o Example: Keep it casual, like: 'Hi Bob, you 

really saved the day!'

https://store.usps.com/media/pse-assets-new/images/new/number9Envelopes.png


CARE IN ACTION – THE RESULT…

Hi Bob,

You really saved the day! I woke up to all that snow and dreaded the cleanup, 
so seeing the driveway already cleared was an incredible surprise. I can't 
thank you enough for your kindness—we're lucky to have you as a neighbor!

Best, 

[Your Name]



METHOD 5 – THE RISE RECIPE

 RISE: Role, Instructions, Steps, Examples.
 Role: The type of expert you need.

 Instructions: The rules the AI must follow.

 Steps: The order of the information.

 Examples: A model layout to copy. 

Grendelkhan, CC BY-SA 4.0 <https://creativecommons.org/licenses/by-sa/4.0>,
via Wikimedia Commons

https://creativecommons.org/licenses/by-sa/4.0/deed.en


RISE IN ACTION

 Understanding Local News.

  Vague Setup: "Explain the new ballpark rules."

 RISE Setup: 
 Act as a friendly neighbor (Role).
 Explain the Frednats ballpark (Virginia Credit Union Stadium) rules using short 

sentences and no legal jargon (Instructions).
 First, list what is allowed, then list what is banned (Steps). 
 Format it like this: 'Rule: Description' (Example).

https://www.freeimages.co.uk/bitmaps/freeimagesbutton.gif


RISE IN ACTION – RESULTS…



METHOD 6 – THE CRIT RECIPE

Matthew Henry matthewhenry, CC0, via Wikimedia Commons

 CRIT: Context, Role, Interview, Task.

 Context: Your current situation.

 Role: The expert helping you.

 Interview: Telling the AI to ask you questions first!

 Task: The final plan.

https://upload.wikimedia.org/wikipedia/commons/d/d7/Friends_talking_over_tea_%28Unsplash%29.jpg


CRIT IN ACTION

https://www.magnific.com/free-photo/world-map-background-with-suitcase-compass_1075124.htm#from_element=cross_selling__photo

Planning a Day Trip

o  Vague Setup: "Plan a trip to the coast.“

CRIT Setup:
o I want to take a day trip next month near 

Petersburg, VA (Context).
o Act as a local tour guide (Role).
o Ask me 3 questions (Interview) about what 

I like before 
o writing the trip plan (Task)."



CRIT IN ACTION -- RESULTS



YOUR QUICK RECIPE GUIDE



THREE GOLDEN RULES 

 Keep these three prompt rules in mind:

 Talk (i.e., Write) Like a Person: Use your normal voice. No tech skills required!

 Keep the Chat Going: If the answer is too small or too big, tell AI to fix it.

 Double Check: AI is a helpful assistant, but it can make silly mistakes. Always read it over.
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